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1. O0mue mo10KeHHUs

1.1. Hacrosmee Ilonoxenue pa3pabotaHo B COOTBETCTBUHU ¢ DeaepanibHBIM 3aKOHOM No
149-@3 ot 27.07.2006 T «O6 nHbOpMaIun, HOOPMAITMOHHBIX TEXHOJIOTHSAX U O 3aIUTE
uHpopmanmm» B peaakuuu ot 18 mapta 2019 1, @enepanbabiM 3akoHOM Ne 152-D3 ot
27.07.2006 T «O mnepcoHadbHBIX JaHHBIX» B pemaknuu oT 31 gekabps 2017t
Konctutyuueit Poccuiickoii @enepauri v TpynoBbiM  KojekcoM Poccuiickoit
denepanuu, YCTaBOM JOMIKOILHOTO 00pa30BaTeILHOTO yupexaeHus. [Ipu coctaBienun
yureHo [lomoxenne 00 OCOOEHHOCTSIX OOpabOTKM TMEPCOHAIBHBIX JaHHBIX,
OCYIIECTBIIIEMON ©0€3 HCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIlMH, YTBEPKICHHOE
[ToctanoBnenuem IlpaButenbctBa PO Ne 687 ot 15.09.2008r; TpeGoBaHus K 3aliuTe
MEePCOHANIbHBIX JaHHBIX MNpH HUX 00paboTke B HWHPOPMAIMOHHBIX CHCTEMax
MepCOHABbHBIX JAHHBIX, yTBEpKAeHHBIE [locTanoBneHueM [IpaButenbcTBa Poccuiickoit
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Jannoe IlonmokeHue ompeaessieT OCHOBHBIE TpeOOBaHHS K 3ammTe, 00paboTKe,
MOPSZIKY TOJYYEHUsI, XPAHEHUs, MCIOJb30BAHUS W IEepe/laud MEePCOHAIBHBIX JIaHHBIX
COTPYJHUKOB JETCKOTO cajJla, a TaKXe OTBETCTBEHHOCTh 3a HApYyIIECHUE HOPM,
peryIupyromux o0paboTKy H 3alluTy IEPCOHAIBHBIX JIAHHBIX B JOIIKOJIBHOM
00pa3oBaTEILHOM YUPEKICHUH.

1.3. TlosmoxeHne ycTaHABJIMBAET OCHOBHBIC MOHATHS W COCTAB MEPCOHAIBHBIX JAHHBIX
pa6otHukoB B JIOY, pernmameHtupyeT (OpMUpPOBAHHWE M BEACHUE JUYHBIX e,
ompeneNnseT mpaBa U 00S3aHHOCTH PaOOTHUKOB IO 3allUTE MEPCOHAIBHBIX JTaHHBIX, a
Takke OOS3aHHOCTH COTPYJHHMKOB IO OOECIEYCHHUIO JIOCTOBEPHOCTH IEPCOHATBHBIX
JTQaHHBIX.

1.4. lenwto HacTosmmiero IlomoxeHus siBiseTcs oOecnedeHUe 3allUThl TIpaB U CBOOOJ
MeJarorTHYecKuX pPaOOTHUKOB M OOCITY)KHMBAIOIIEro IepcoHaja Ipu o0paboTKe HuX
MEPCOHAJIBHBIX JaHHBIX, B TOM YHCJIE€ 3aIUThl IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM
JKU3HU, TUYHYIO TalHY.

1.5. Ilpu ompeneneHuu oObeMa U COACP)KAHMS TMEPCOHAIBHBIX JIAHHBIX pPaOOTHUKA
anmuauctpanus JIOY pykooactByercss Koncturyumeit Poccuiickoit ®enepaiuu,
denepaabHBIMU 3aKOHAMM M HacToAmKM [lonoxxenuem.

1.6. IlepcoHasibHBIC JaHHBIE OTHOCSATCS K KaTEropuu KOH(PUACHIIMATHLHON HH(POpMAITUH.
Pexxum  KOHPUACHIIMATBLHOCTH TMEPCOHAIBHBIX JaHHBIX CHUMAaeTcs B  CIIydasx
00€3TMYMBaHUS WIIA 110 UCTEUEHUU 75 JIET CpOKa XpaHEHHUs, €CIIM MHOE HE ONpPEeIesICHO
3aKOHOM.

1.7. Hacrosiee IlosiokeHue sIBJsIEeTCS BHYTPEHHHUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM
JOY, o0s3aTenbHBIM I8 MCIOJHECHHS BCEMH pPaOOTHHKAMH, MMEIOMMMH JOCTYI K
MePCOHAIBHBIM JIAHHBIM COTPYIHUKOB JOIIKOJBHOTO 00Pa30BaTEeIbHOTO YUPEIKICHHS.

2. OCHOBHBIC MIOHATHS M COCTAB NEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanvHuvle Oannbvie - mModas THPOPMAIIHS, OTHOCSINASACSA K OTPEACICHHOMY U
oTpeieIIeMOMY Ha OCHOBAaHUH TaKOW MHPOpPMAIIMK PU3NISCKOMY JIUILY, B TOM YHCIIE €TO
dbamuus, UMs1, 0OTYECTBO, T'OJ], MECSIIL, J1aTa U MECTO POXKACHHUS, a TAKIKE aJpec, CEMEHHOE,
collMaibHOE, UMYIIIECTBEHHOE TOJIOKEHUE, 00pa3oBaHue, Mpodeccus, J0XO bl U JApyras
nHpopMarms.

2.2. Ilepconanvhvie dannvie pabomuuxa - 3170 HHOOpMaIKs, He0OX0uMas 3aBEYIOIIEMY
JIOY B cBsI3M C TPYAOBBIMH OTHOIIICHUSIMH U KacaroIascsi KOHKPETHOTO coTpynHuka. [Ton
uHpopMmaIeii o pabOTHUKE TOHUMAIOTCS CBEIEHHS O (¢akTax, COOBITUAX U



00CTOSITENbCTBAX JKU3HU PaOOTHHUKA, TIO3BOJIAIONINE HICHTU(DUIIUPOBATH €r0 JTUYHOCTH.
[lepconanbHbie NaHHbIE PAOOTHUKA COAECPKATCS B OCHOBHOM JOKYMEHTE IEPCOHAIBHOTO
ydeTa pabOTHUKOB - IMYHOM Jiejie pabOTHHUKA.
2.3. Obpabomka nepcoHanbHblX OAHHLIX — OTO NEUCTBUA (OTMEpariu) ¢ MePCOHATBHBIMHU
MAaHHBIMM, BKJIO4Yass cOOp, CUCTEeMAaTH3alMI0 M HAKOIUJICHHWE, XpaHEHUE, YTOUHEHHUE
(oOHOBIIEHHE U U3MEHEHHE ), UCTIOIB30BAHNUE U PACIIPOCTPAHEHHE (B TOM YHCTIE Iepeaya)
NEePCOHAIBHBIX JAHHBIX.
2.4. PacnpocmpaHenue nepcoHaibHbIX OAHHbIX - TEUCTBUS, HAPABICHHBIC HA Mepeaady
NEPCOHATBHBIX JAHHBIX OMpPEAeICHHOMY KpyTy JiuIil (Tepeiaya NepCOHANbHbBIX JIaHHBIX)
WM Ha 03HAKOMJICHHUE C MEPCOHAIBHBIMU JaHHBIMUA HEOTPAHUUYEHHOT'O KPyTa JIHI, B TOM
yrciie 0OHApOJOBAaHME IMEPCOHAIBHBIX JAHHBIX B CPEJCTBAX MAacCCOBOM HH(pOpMAaIuH,
pasmMenieHue B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEOCTABICHUE
JIOCTyIa K IEPCOHATBHBIM JAHHBIM KAaKUM-JTHOO HHBIM CITIOCOOOM.
2.5. Hcnonv3oearnue nepcoHaivHuvlx OaHHbIX - NEUCTBUA (ONepanun) ¢ MepCcoOHATbHBIMU
naHHbIMH, coBepiiaembie JIOY B mensx NPUHSATHS pPEUICHUN WM COBEPIICHUS WHBIX
NEHCTBUHN, MOPOKAAOIIMX FOPUINYECKUE MOCICACTBHS B OTHOIICHHH PaOOTHUKA HIIU
OpYyrux JUl MO0 MHBIM 00pa3oM 3aTparvBalolIUX MpaBa U CBOOOJbI paOOTHHUKA HIIU
JIPYTHUX JIHIL.
2.6. Obwedocmynuvle nepcoHalbHble OaHHble - TIEPCOHANBHBIC JTaHHBIC, JOCTYI
HEOTPaHMYEHHOTO Kpyra JIMIl K KOTOPBIM IPEAOCTaBJIEH C cOrjacusi pabOTHUKA WU Ha
KOTOpbIE B COOTBETCTBHHU C (eiepaIbHBIMHU 3aKOHAMU HE PacIpoCTpaHseTcsl TpeOoBaHUE
coburoieHUsT KOHPUACHITNATLHOCTH.
2.7. B cocraB nnepcoHajIbHBIX AJaHHBIX pabdotHuka JJOY BXomdT:

* aHKETHbIE U Ouorpaduyeckue JaHHbIE;

* o0pa3oBaHuE;

* CBEJIEHUS O TPYJIOBOM M OOILIEM CTaXKe;

* CBEJICHUS O COCTaBE CEMbHU;

* TACHOPTHBIE JAHHBIC,

* CBEJICHUS O BOMHCKOM y4eTe;

* CBeJleHUs 0 3apabOTHOM TUIaTe COTPYAHHKA,;

* CBEJIEHUS O COIMAIbHBIX JIbIOTAX;

* CIEUUaTIbHOCTD;

* 3aHMMaeMasi JI0JDKHOCTb;

* ajJpec MecTa )KHUTEIbCTBA U TeNEe(OH;

* MecTO paboThl WM yueObl YWICHOB CEMbU U POJCTBEHHUKOB;

* cojep:KaHHe TPYIOBOTO JOr0OBOPA;

* TOJJUHHUKU U KOIUU TIPUKA30B;

* JIMYHOE JIETIO U TPYJOBasi KHUXKKA COTPYAHHKA;

* OCHOBaHMS K MpUKa3aM;

* MaTrepHalibl MO MOBBIIMIEHNIO KBATU(PUKALNUA U MIEPENOATOTOBKE COTPYIHUKA, €TI0

aTTEeCTAIlNH, CIY>KEOHBIM PACCIIEIOBAHUSIM.

2.8. Jluunoe neno padorHuka JIOY HaxoAuTcs B JTOKYMEHTAIMH JIEJIONPOU3BOAUTENS U
COCTOUT M3 CIEAYIOUINX TOKYMEHTOB:

* aHKeTa;

* KOIIMU JOKYMEHTOB 00 00pa3oBaHUU;

* kaprouka Gopmsl T-2;

* KOIUs MpHKa3a o npuéme Ha padoTy;

* TPYIOBOI TOTOBOP;




* JIOKYMCHTBHI, CBSI3aHHBIC C TIEPEBOJAOM U TepeMeliecHueM paboTHUKA (KOIHH
MIPUKA30B, 3asABJICHUS PaOOTHHUKA U T.11.);
* BBIMHCKUA (KOMHUHU) W3 JOKYMEHTOB O NPHCBOCHWU TOYETHBIX 3BaHWUU, Y4EHOM
CTEIeHH, HarpakJICHUHU TOCYAapCTBEHHBIMU HarpaJaaMu;
* KOIMH HarpaJHbIX JINCTOB;
*  aTTECTAI[MOHHBIE JIUCTHI;
* KOIHMH IMPHKA30B O MOOIIPEHUSIX, B3bICKAHUSIX;
* 3asBJICHHE paOOTHUKA 00 YBOJHLHCHHH;
e KOmMs IpHKa3a 00 yBOJIbHEHUH;
* JIpyru€ JOKYMEHTHI, HaXOXJCHHE KOTOPHIX B JMYHOM Jejie OyAeT MpPU3HAHO
11eJ1eco00pasHbIM;
* B JHWYHOE [eJ0 pabOTHHWKA JIOMIKOJBLHOTO 0O0pa3oBaTEIbHOTO YUYPEIKICHHS
BKJTFOYAETCS TAK)KE OMKUCHh BCEX JIOKYMEHTOB, HAXOSAIIUXCS B JEI€.
2.9. Pa3memnienne Ha oduIHAIBHOM caiite ¢oTorpaduii pabOTHUKOB, BHJEO C
pabOTHUKAMH COTPYAHUKH pa3pelialoT IMyTeM MPEeIOoCTaBICHUS COoryiacus Ha 00paboTKy
MEePCOHANBHBIX JAHHBIX B JIONTKOJILHOM 00pa30BaTEIbHOM YUPEKICHUH.
2.10. IlepconanpHbie pgaHHBIE paboTHHka JIOY sBistorcs KOHPUACHIIMATBLHON
uHpopManmern W He MOTYT OBITh HWCIOJB30BAaHBI COTPYJHHUKAMHU JIONIKOJIBHOTO
00pa3oBaTEIHLHOTO YUPEKIACHUS B TUIHBIX 1ETIAX.

3. Hopsinoxk mosay4yeHusi, 0OOpadOTKM M TMepeJaYd MNEePCOHAIBHBIX JTAHHBIX
PadOTHUKOB

3.1. ITox 06paboTKOI EPCOHANBHBIX JaHHBIX paboTHHKA JOY moHMMaeTcs mojydeHue,
XpaHeHHEe, KOMOWHHMpOBaHHE, Iepegada WIW JIF00oe Jpyroe  HCIOJIb30BaHHE
MEePCOHANBHBIX JAHHBIX COTPYIHHUKA JOIIKOJIBHOTO 00Pa30BaTEILHOIO YUPEIKICHHUS.

3.2. B nemsax obOecneueHus: mmpaB M cBOOOJ 4YenoBeKa M IpakJaHHHA IIpH 00pabOTKe
IIEPCOHANBHBIX JIAHHBIX pa0OTHHKA 00s3aHbl  COOIIONATHCS  CIEAVIOIIME OOIIHe
TpeOOBaHUS:

3.2.1. TlomydyeHue, XpaHeHHEe, KOMOWHHUpPOBAaHME, TMepenada Wil Jroboe Japyroe
HCIIOJIb30BaHUE IMEPCOHANBHBIX JaHHBIX paboTHuka JIOY MoKeT OCyIIecTBIAThCS
HCKIIFOYMTENIPHO B IENAX OOecreueHHs] COOJIOICHUS 3aKOHOB W WHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, COJCHCTBUA paOOTHUKAM B TPYJAOYCTPOWCTBE, OOYYEHUH U
MIPOJIBMXKEHUU 110 CITyk0e, oOecreueHns] TUIHOM 0€30IaCHOCTH COTPYIHUKOB, KOHTPOJIS
KOJIMYECTBA 1 KaUueCTBa BBITIOJHIEMOM pabOThl 1 00E€CTICUCHHS COXPAHHOCTH UMYIIIECTBA.
3.2.2. Ilpu ompeneneHun oObemMa W CoOACpKaHHS, 0OpadaThIBAEMBIX TEPCOHATBHBIX
JaHHBIX paboTHWKa 3aBenyromuii JIOY nommkeH pykoBOACTBOBaThbcs KoHcTUTyIMen
Poccutickoit ®enepanun, TpyaoBbIM KOJIEKCOM M MHBIMH (eJiepaTbHBIMHU 3aKOHAMH.
3.2.3. Bce mepcoHanbpHBIE JaHHBIE PAOOTHHKA TIOJyYalOTCsS y Hero camoro. Ecim
NepcoHalIbHbIE JaHHble coTpyaHuKa JIOY BO3MOXHO NOJYYUTh TOJBKO Yy TpPEThEH
CTOPOHBI, TO PabOTHUK JOJKEH OBITh yBEIOMJICH 00 3TOM 3apaHee, U OT HEero JOJDKHO
OBIThH MMOTYYECHO MUCbMEHHOE COTJIacHe.

3.2.4. 3aBeayrOmuil JOMIKOJbHBIM 00pa30BaTEIbHBIM YUPEIKICHHEM JOJKEH COOOIIHTH
pabOTHUKY O IeAX, TNpPEArnojaraeMblX HMCTOYHHKAX HM CHoco0ax  IMOTy4YeHHUs
MEPCOHAJIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJICKAIUX MOJTYUYCHHUIO MTePCOHAIBHBIX
JIAaHHBIX M TOCJEACTBUSIX OTKa3a COTpPYJAHMKA JaTh MNHCBMEHHOE COIVIaCME€ Ha WX
MOJTy4YeHHUE.

3.2.5. He momyckaetcs mojqy4eHue U 00paboTka MepCOHANBHBIX JaHHBIX paboTHuKa JJIOY
0 ero MOJIMTHYECKUX, PEITUTHO3HBIX M HHBIX YOCKJICHUAX U YaCTHOM KU3HH, & TAKKE O €TO




YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUAX WM €ro MPOQCOIO3HOW JeATETLHOCTH, 3a
HUCKIIFOYCHUEM  CIIy4aeB, TNPEIYCMOTPEHHBIX  3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

3.2.6. PaGoTomarens HE UMEET MPaBO MOJIydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabOTHUKA O €ro YJCHCTBE B OOINECTBEHHBIX OOBEAMHEHHUSAX WM €ro MPOoQCO3HOM
NEATeILHOCTH, 32 UCKJIIOUEHHUEM CITyqaeB, IPeayCMOTPEHHBIX (peepaibHBIMU 3aKOHAMH.
3.2.7. llpy m0OpWHATAW pEHICHUH OTHOCUTEIBHO pabOTHHKA HA OCHOBAaHHUHU €TO0
MEePCOHANBHBIX JTAHHBIX HE JIOMYCKAaeTCs HCIOJIb30BaHUE JIaHHBIX, IMOJYyYCHHBIX
HCKIIFOYUTENIPHO B pe3yJbTaTe UX aBTOMAaTU3UPOBAHHON OOpaOOTKH WIIM AJIECKTPOHHOTO
MOJTYYEHUS.

3.3. [IpuHiunel 06pabOTKHU IIEPCOHANBHBIX JaHHBIX padoTHHKOB JIOV:

* 3aKOHHOCTHM IleJiedk W Ccrmoco0oB 00paOOTKM MEpPCOHAIBHBIX JIaHHBIX |
JI0OPOCOBECTHOCTH;

* COOTBETCTBHS IIeJie OOpaOOTKHM MEepPCOHANBHBIX JaHHBIX IEJsIM, 3apaHee
OTPENICICHHBIM W 3asBJICHHBIM IPU COOpE MEPCOHAIBHBIX JaHHBIX, a TaKKe
MOJITHOMOYHSAM PaOOTHHKA, OCYIIECTBISIONIETO OO0pabOTKy MepCOHATbHBIX
JIaHHBIX;

* COOTBETCTBHS 00bEeMa M XapakTepa oOpadaThIBa€MbIX IMEPCOHAIBHBIX JIaHHBIX,
croco60oB 00pabOTKH TMEPCOHANBHBIX JaHHBIX IEIIM 0OpaOOTKH MEePCOHATBHBIX
JIaHHBIX;

* JIOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX, UX JOCTATOYHOCTH JJIA I1eJiel 00paboTKH,
HEJOTYCTUMOCTH  00pabOTKM  TMEpPCOHAIBHBIX  JAHHBIX, H30BITOYHBIX TIO
OTHOIIICHHIO K IIEJISM, 3asBJICHHBIM IIPH COOpE MePCOHANTBHBIX JAaHHBIX;

* HEIONMyCTUMOCTH OOBCAMHEHUS CO3JaHHBIX JJI1 HECOBMECTHUMBIX MEXIY CO0O0I
1esel 6a3 JaHHBIX HHPOPMAITMOHHBIX CUCTEM MEePCOHATBHBIX JTaHHBIX.

3.4. B caydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHM, B
cootBeTcTBUHU cO CT. 24 Konctutyuu Poccuiickoit denepannu BO3MOKHO MOJTYyUYCHHUE U
00paboTKa JaHHBIX O YaCTHOW XU3HM PaOOTHUKA JONIKOJIBLHOTO 00pa30BaTEIHLHOTO
YUPEKISHUS TOIBKO C €ro MUCHhbMEHHOTO COTJIACHS.

3.5. K obpaboTtke, mepemadye W XpaHCHHIO TEPCOHAIBHBIX JaHHBIX PaOOTHHKA MOTYT
UMETh JIOCTYH COTPYAHUKHU JOIIKOJIHHOTO 00Pa30BaTEIbHOTO YUPEIKICHHS.

3.6. Hcnonp3oBaHuE TMEpPCOHANTBHBIX JIaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C
[EIsIMH, ONpPEACTUBIINMUA HMX TMOJydeHue. llepcoHallbHBIC TaHHBIE HE MOTYT OBITh
HCITOJTH30BaHbI B IEJISIX MPUIUHEHUS HMYIIIECTBEHHOTO U MOPAJIBHOTO Bpea TpaxKaaHaM,
3aTpyJHEHUs pealu3allud TMpaB W cBoOoa rpaxaaH Poccuiickoit ®eneparumu.
OrpannveHue mpaB rpaxmad Poccuiickoit dexepanny Ha OCHOBE HCIIOIb30BAHUS
nHpopMauu 06 UX COIMaILHOM MPOUCXO0KICHUH, O PACOBOM, HAIIMOHATIBLHOM, SI3bIKOBOM,
PEIUTHO3HON M MapTHHHOW MPUHAJICKHOCTH 3aIPEIICHO W KapaeTcsl B COOTBETCTBUH C
3aKOHOIaTEILCTBOM.

3.7. Tlepenada mepcoHAIbHBIX JAaHHBIX PaOOTHUKA JIOIIKOJIBHOTO 00pa3oBaTEIHbHOTO
VUPESKISCHUS BO3MOXKHAa TOJIBKO C corjlacusi pabOOTHMKAa B Ciydyasx, MPsSMO
MpeNyCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoit Denepanuu.

3.8. Ilpu mepenaue mepcOHANLHBIX JAHHBIX pabotHHKa 3aBeayionmii JIOY noipkeH
co0JII01aTh CAEAYIONIME TPeOOBaHUSL:

* HE Cco00marh TMepCOHAIbHbIE JdaHHBIE pa0OTHUKA TpeThe CcTopoHEe O¢3
MMMICbMEHHOTO corjacus paOOTHHMKA, 3a HWCKIIOYCHHEM CiydaeB, Korjga 3To
HEO0OXO0UMO B IEIAX MPEAYNPEKACHUS YTPO3bl KU3HH U 3JI0POBBIO PAaOOTHHKA, a
TaKKe B CIIy4asx, YyCTAaHOBJICHHBIX (he/ilepaibHbIM 3aKOHOM;




* HE co00IIaTh MEePCOHANBHBIC JaHHBIC PA0OTHHKA B KOMMEPYECKHX IIEeAX 0e3 ero
MUCHbMEHHOTO COTJIACHS;

*  TpeAyNpeauTh JIHII, MOJYYAOIIUX TIEPCOHATIbHBIC JaHHBIE PA0OTHHUKA, O TOM, YTO
9TH JaHHBIC MOTYT OBITh WCIIOJNB30BAHBI JIUIIb B IENAX, Ui KOTOPBIX OHH
COOOIIEHBI, U TPEOOBATh OT ATHX JIMI[ MOATBEPXKICHHSI TOTO, YTO STO IMPABHIIO
cobmroieHo. Jluma, mosydaronme MepcoHabHbIC TaHHbIC PaOOTHHKA, OOS3aHBI
COOJTFO/IaTh PEKUM CEKPETHOCTH (KOHPHUIACHIIMAIBHOCTH). JlaHHOE TIOJIOKEHHE HE
pacmpocTpaHseTcs Ha OOMEH MEePCOHAIHBIMH JJAHHBIMU PAOOTHHKOB B MOPSIJIKE,
YCTaHOBJICHHOM (heniepaabHbIMU 3aKOHAMH;

* paspemiath JOCTYN K TEPCOHAJIbHBIM JaHHBIM PAOOTHHKOB TOJIBKO CIEIIHAIEHO
YIOJTHOMOUYEHHBIM JIMIIAM, ONpeesieHHbIM npukazom 1o JIOY, npu 3TOoM
yKa3aHHBIC JIMIA JIOJDKHBI MMETh IPABO TMOJy4YaTh TOJBKO TE€ IEPCOHAIBHBIC
JaHHbIE pAa0OTHUKA, KOTOpPhIE HEOOXOJIMMBI JJISi BBIMOJHEHUS KOHKPETHBIX
GyHKIHH;

* HE 3ampammBarh HMH(DOpPMAIMIO O COCTOSIHMM 3JI0pOBbS PaOOTHHKA, 3a
UCKJIFOYCHUEM TEX CBEICHHI, KOTOPhIE OTHOCITCS K BOMPOCY O BO3MOYKHOCTH
BBITTOJIHEHUSI pA0OTHUKOM TPYIOBOH (DYHKIIHH;

* TIepeAaBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHHKA MPEICTABUTEISAM PaOOTHUKOB B
NOpSIZIKE, YCTAHOBIEHHOM TpymOBBIM KOJEKCOM, M OIPpaHUYHMBATh 3Ty
UHPOPMAIIMIO TOJBKO TEMH IEPCOHAIBHBIMHU JaHHBIMA PaOOTHHKA, KOTOPHIC
HEOOXOMMBI JIJIsl BHITIOJTHEHHSI YKa3aHHBIMH MTPEICTABUTEISIMU UX (YHKITHA.

3.9. Ilpu nepenave nepcoHaIbHBIX JaHHBIX paOOTHHKA (B TOM YHCJIC U B KOMMEPYECKHX
nessx) 3a npezaeinst JJOY 3aBeayronmii JeTCKUM CaZioM HE JI0JDKEH COOOIIaTh 3TH TaHHBIC
TpeThell CTOpOoHE 0e3 MUCHbMEHHOTO corjacHus pa0OTHUKA, 3a UCKIIOYCHHUEM CIydacs,
KOTJIa 3TO HEOOXOAMMO B LIEJISIX MPEAYIPEIKIACHHUS YTPO3bI )KU3HU M 3I0POBBIO pa0OTHUKA
WIH B CJIy4asix, YCTAHOBJICHHBIX ()efiepabHBIM 3aKOHOM.

3.10. Tlepemaua mTeEpCOHANBHBIX JAHHBIX pAOOTHUKA B TIpeJesiaX JIOIMIKOJIBHOTO
00pa30BaTEIbHOTO YUYPEKACHUS OCYIIECTBISIETCS B COOTBETCTBUM C JIOKAJILHBIMU
HOPMATHBHBIMHU aKTaMH YUPEIKICHHUS.

3.11. He nomyckaeTcsi OTBeYaTh Ha BOIPOCHI, CBS3aHHBIC C Tepeaadeii MmepcoHaIbHON
nHpopManmu mo Tenedony win Gakcy.

3.12. Bce Mepbl KOHOUACHIIMAIBHOCTH TIpU cOope, 00paboTKe U mepeaadu MepcoHaTbHBIX
JAHHBIX COTPYJHHKA PACHPOCTPAHSIOTCS KaKk Ha OyMaxkHble, TaK U Ha DIJIEKTPOHHBIC
(aBTOMATHU3UPOBAHHBIC) HOCUTETU UH(DOPMAIIUH.

4. @opMupoBaHNe U BeJeHUE JUYHBIX J1eJ1 padoTHukoB JJOY
4.1. Jluunoe Jeno pabOTHHMKA JOLIKOJIHHOTO 00pa30BaTENbHOIO  YUPEKICHUS
dbopmMupyercs nocie u3gaHus MpuKasza o ero npuéme Ha pabdbory.
4.2. llepBoHayaldbHO B JHMYHOE JIeJ0 TPYHIUPYIOTCS JIOKYMEHTBI, COJiepKalue
IepCcoHaIbHbIC JaHHBIE PAOOTHUKA, B TMOPSAKE, OTPaKAIOIIeM Mpollecc npuémMa Ha
pabory:

* 3asBieHHE paOOTHUKA O MpUeMe Ha padoTy;

* aHKeTa;

* aptoOuorpadmus;

*  XapaKTepUCTUKA-PEKOMEH/IAIINS;

* KOMUs TMpuKa3a o TmpuémMe Ha paboTy B JOMIKOJIBbHOE 0O0pa3oBaTelIbHOE

YUpEeKICHHE,
* pacnucka paboTHMKa 00  O3HaKomJIeHHUH ¢ JokymeHtamu  JIOVY,




YCTaHABJIMBAIOIIMMHU TIOPSIOK 00paOOTKH MEPCOHATBHBIX JTAHHBIX PAOOTHHUKOB, a
TaKXKe 00 ero mpaBax M 00SI3aHHOCTSIX B ATOH 00JIaCTH;
* pacnucka pabOTHHKA 00 O3HAKOMJICHHH €ro C JIOKQJIbHBIMH HOPMATHBHBIMH
aKTaMH JIOIIKOJIEHOTO 00pa30BaTEIbHOTO YUPESKICHUS; BHYTPCHHSS OTIHCh.
4.3. Bce JOKyMEHTHI JIMYHOTO JIeJIa MOAIIHBAOTCS B 00JI0XKKY 00pasiia, yCTaHOBJICHHOTO
B JIOIIKOJIBHOM OOpa30BaTEIIbHOM YUPESKICHHM; Ha OOJIOXKKE JOJDKHBI ObITh (haMUIIHs,
UMSI, OTYECTBO COTPYTHUKA.
4.4. JlngyHOMY J&iely TPHCBAMBAETCS HOMEP, KOTOPBIH (UKCUPYETCS B KypHaje ydéra
JMYHBIX Jien. HoMep muyHOoro Aea coTpyIHUKA JIETCKOTO cajia MPOCTABIISICTCS B BEpXHEM
JICBOM YyTITy OOJIOXKKH JiejIa.
4.5. K aHkere B JTUYHOM Jiejie TIpUKIeHBaeTcs Gororpadusi paboTHUKa (06€3 TOJOBHOTO
yoopa) ¢popmarta 3x4.
4.6. B mmunom pene pabotHuka JJOY Benercs BHYTpPEHHSSI ONUCH, Kyla 3aHOCSTCS
HAMMCHOBAHUS BCEX IMOJAIIUTHIX IOKYMEHTOB, JlaTa MX BKIIOYCHHS B JIEJO, KOJIUYECTBO
JUCTOB, a TaKXKe JlaTa M3bATHUSA JOKYMEHTa W3 JeJia C YKa3aHHEM JIMIA, M3BSIBIICTO
JOKYMEHT, M IPUYUHY U3bITHS. B cllyduae BpeMEHHOTO U3BATHS JTIOKyMEHTa BMECTO HETO
BKJIQ/IBIBACTCS JIUCT-3aMEHUTENb. V3bATHE TOKYMEHTOB W3 JIMYHOTO Jieja IPOU3BOAUTCS
UCKJTFOYMTEIBHO C pa3pelieHUs 3aBEIYIONIETO JIOMKOJBHBIM  00pa3oBaTeIbHBIM
YUPESKICHHEM. BHYTpEHHSISI ONIMCH MOAMUCHIBACTCS JICIONPOU3BOIUTEICM, C YKa3aHHEM
JIaThl COCTABJICHUSI.
4.7. Bce JOKYMEHTBHI, MOCTYTAIOIINE B TUYHOE JEI]I0, PACIIONATAIOTCS B XPOHOJIOTHIECKOM
TIOPSIZIKE.
4.8. He nomyckaercsi BKJIFOYATh B JIMYHOE JICII0 TIOKYMEHTHI BTOPOCTEIICHHOTO 3HAYCHHMS,
uMmeronme BpeMeHHble (1m0 10 JeT) cpoku XpaHCHHs, HAlpUMeEp, CIPaBKU C MecTa
KHUTEITBCTBA, O COCTOSTHUU 37I0POBbS, O CEMCHHOM TIOJIOKCHHH U T.I1.
4.9. Jluctel JOKYMEHTOB, NOMIIMTHIX B JIMYHOE JEJI0 pPadOTHUKA JONIKOJIBHOTO
00pa30BaTEIBHOTO YUPEHKACHUS, HYMEPYIOTCS.
4.10. AHKeTa SBIISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeJIa, IPEICTABIISIONUM COO0M
NepeYCHbh BOMPOCOB O OWOrpauuecKux JaHHBIX COTPYAHHKA, €ro 0Opa3oBaHHH,
BBITOJTHIEMO# paboTe ¢ Havyasia TPYJOBOH JIEATSIBHOCTH, CEMEHHOM TOJIOKEHUH, MECTE
NPONKMCKU WM MPOKUBAHUS U T.I. AHKETa 3alOJHACTCS paOOTHUKOM CaMOCTOSTEIHHO
npu 0pOpPMIICHUH MPUEMA Ha padOTy B IOIMIKOJIBHOE 00pa30BATEIILHOE YUPESIKICHHE.
4.11. Tlpu 3amoyHEHWW aHKEThI PaOOTHUK JIOJDKCH 3alloNHATH Bce € rpadbl, HA Bce
BOTIPOCHI J1aBaTh TIOJHBIC OTBETHI, HE JOMYCKAaTh WCIPABICHHA WJIH 3a4CPKUBAHMUS,
IPOYEPKOB, TOMAPOK, B CTPOTOM COOTBETCTBHH C 3aITUCSIMH, KOTOPBIE COJEPIKATCS B €r0
JWYHBIX JIOKyMeHTaX. OTpunarenbHble OTBETHI B rpadax aHKEThl 3alHMCHIBAIOTCS 0e3
TIOBTOPEHUS BOTIPOCA.
4.12. llpu 3amonsenuu rpader  «OOpa3zoBaHHWE» CIACAYET TPHUMEHATH CICAYIOIINE
(bOpPMYITUPOBKH B 3aBUCUMOCTH OT TOT'0, KAKOHW JIOKYMECHT UMEETCS Y pAOOTHHKA:
*  «BBICIIICEY;
*  (HEMOJTHOE BBICIIIEEY;
* «CpelHee CIeUaIbHOCY;
*  (HEMOJHOE CPETHEEY.
4.13. B rpade «bnmxaiimue pOACTBEHHUKH» TEPEUYHCISIOTCS BCE WICHBI CEMbHU
pabotamka IOV c¢ ykazaHWeM CTENeHHM POACTBa (OTEI, MaTh, MYX, JKCHA, ChIH, J0Yb,
poIHBIe OpaT U cecTpa), Jajiee MepeUnCIsIFOTCs OJIM3KKE POACTBEHHUKH, MPOKUBAIOIIUC
COBMECTHO C PaOOTHHUKOM. YKa3bIBAIOTCS (DaMUIIMsI, UMs, OTYECTBO M JaTa POXKICHUS
KaXJIOTO YJICHA CEMBH.




4.14. B rpade «Brimonnsiemas paboTta ¢ Hauaja TPyAOBOM AEATEILHOCTH OTPAXKAIOTCS
CBelleHUsI 0 paboTe B CTPOrOM COOTBETCTBMM C 3alHCSIMU B TPYJOBOW KHUXKe. B
TPYIOBYIO JESATEIHHOCTh HE BKIIIOUAETCS BpeMsl yueObl B 00111€00pa30BaTeNbHbIX IIKOJIaX,
npodeccuoHaNbHO-TEXHUYECKUX U JPYTHX MPUPABHEHHBIX K HUM Y4eOHBIX 3aBE/ICHUSX.
Bce 3anucu npou3BoAsSTCS B XPOHOJIOTHYECKOM MOPSIIKE.
4.15. AHKeTa MOAMKUCHIBACTCS JIMIIOM, IPUHUMAEMBIM Ha paboTy, U IEJIONPOU3BOAUTEIIEM
JOLIKOJILHOTO 00pa30BaTEIbHOTO YUPEXKICHUS TOCIE CBEPKHU CBEICHUI, 3aHECEHHBIX B
aHKETY, C COOTBETCTBYIOIIMMHU JOKYMEHTAMHU U 3aBepsAETCA MeYaThlo.
4.16. AmtoOumorpadus - JTOKYMEHT, COJSp)KAIlMK ONMHCAHHUE B XPOHOJIOTHYCCKON
MOCJIEZIOBATEIbHOCTH OCHOBHBIX 3TAIOB KU3HU U JIeATeIbHOCTU MpuHUMaemoro B JIOY
paboTHuKa. ABTOOHWOTrpadus COCTABISIETCA B NPOU3BOIBHON (dopme, 0e3 MOMapoK H
WCTIPABJICHUM.
4.17. OCHOBHbIE MOMEHTBI, KOTOPbIE JIOJKHBI ObITh OCBEIIIEHBI B aBTOOMOTpaduu:

* (amunusi, UMs, OTYECTBO;

*  YHCIIO, MECSI U TOJT POXKICHHUS;

* TOJIydeHHOEe oOpaszoBaHue (7€, KOrja, B KaKUX YYeOHBIX 3aBEJICHUSX, MO KaKoi

CHEUATBHOCTH);

* BpeMs Hayalsla TPYJOBOM JESTEIbHOCTH;

* MPUYUHBI IEPEX0/ia Ha IPYroe MeCTO padoThI;

* OTHOUICHHE K BOMHCKOM 005S3aHHOCTH, BOMHCKOE 3BaHUE;

* HaJM4YMe MPABUTEIbCTBEHHBIX HArPaj, MOOLIPEHHUIA;

* CBEJICHUS O CEMEWHOM TOJIOKEHUU U OJIM3KUX POJICTBEHHHUKAX;

* JaTa cocTaBJeHHs aBTOOMOrpaduu U JIMYHAS MOJIMUCH COCTABIISIEMOTO.
4.18. ABrobuorpadus, cocrapinerHas npu npueme B JIOY, He MOITIEKUT KOPPEKTUPOBKE.
[Ipy HEoOXOAMMOCTH BHECEHHS] W3MEHEHHWI WM JTOMOJHEHWH, OHM (DUKCUPYIOTCS Ha
OTJIEJIbHOM JIMCTE, TOJMUCKHIBAIOTCS PAOOTHUKOM C yKa3aHHMEM JaThl U MPUOOIIAIOTCS K
nepBUYHOM aBToOMorpadguu. B ciaydae 60bIuX M3MEHEHUN OMOTpadUUISCKUX TaHHBIX
pabOTHUKA OT HET0 MOXET OBITh 3aTpeOoBaHa OOHOBIICHHAsI aBTOOHOTpadus.
4.19. AsrtoOuorpadus He 3aBepseTcs MOANMUCIMH 3aBEIYIOMIET0 JAOUIKOJIbHBIM
o0pa3oBaTeIbHBIM YUPEKICHUEM UJTH MeUaThIO.
4.20. Kommum 1goxkyMeHTOB 00 o0Opa3oBaHUU 3aBEpPAIOTCA JIMYHOW TOJIHCHIO
JEJOMPOU3BOIUTES TIOCTIE CBEPKHU MX C OJJTUHHUKAMU JJOKYMEHTOB.
4.21. JIuunoe neno Ben€rcs Ha MPOTSHKEHUU BCEW TPYIOBOW NEATEILHOCTH PaOOTHHKA
JIOY. N3meHeHusi, BHOCHMBbICE B JIMYHOE JI€NO, JOJKHBI OBITH MOATBEPKICHBI
COOTBETCTBYIOIIUMU JOKYMEHTAMHU.
4.22. [lenonpous3BOAUTENs NPUHUMAET OT IMPUHUMAEMOT0 Ha paboTry pabOTHHKA
JTOKYMEHTBI, MPOBEPSET IOJHOTY HX 3alOJIHEHUS M MPaBUIBHOCTh YKa3bIBAEMBIX
CBEJICHUI B COOTBETCTBUU C MPEIbSBICHHBIMH UM TOKYMEHTAMH.

5. Yder u XpaHeHMe MEPCOHAJBLHBIX TAHHBIX PA0OTHUKOB
5.1. Jluunble Aena, B KOTOPBIX XpaHATCA IEPCOHaNbHBIE NaHHBIE padoTHUKOB IOV,
ABJISIIOTCS IOKYMEHTAMHU «/[711 BHYTpPEHHET 0 MOJIb30BaHU».
5.2. JInuHOE JI€J0 pPEruCTPUPYETCs, O YEM BHOCHUTCS 3anuch B «KypHan y4yéra JTHUYHBIX
nem». JKypHai coiep uT clieyroimue rpadol:

* TOPSAAKOBBIA HOMEp JIMYHOIO JIENA;

* (damunus, wuMs, OTYECTBO paOOTHUKA JIOHIKOJBHOTO  00pa30BaTEIbHOIO

YUPEKICHHUS;
* JlaTa NOCTAHOBKH JI€JIa HA YYET;




* JlaTa CHATHS JIeJIa C yueTa.
5.3. JInyHble fena pacnoyiaratoTcsi B MOPSAIKE COrJIACHO UX HOMepaM JTU00 B ajhaBUTHOM
HOPSIAKE.

5.4. Tlocne yBonbHEHUSI pabOTHUKA JOUIKOJIBLHOTO OOPa30BATENILHOTO YUPEXKICHUS B
JUYHOE JENI0 BHOCSTCS COOTBETCTBYIOIIME JIOKYMEHTHI (3asiBJICHHE O PACTOPKEHUU
TPYZIOBOI'O JOTOBOpPA, KOMNUSI TMpPUKa3a O pPacTOPKEHUU TPYAOBOrO JOTOBOPA),
COCTAaBIIICTCA OKOHYATENbHAsI OMKUCh, CAMO JIMYHOE JeJI0 OhopMIIseTcs U nepeaaeTcs s
XpaHEHMUS.

5.5. JIuunble aena COTpyIHUKOB, yBOJEHHBIX U3 IOV, XpaHsaTcs B apXUBE JIOIMIKOJbHOTO
00pa3oBaTeIbHOTO YUPEKACHHS B all)aBUTHOM MOPSJIKE.

5.6. He nonyckaercs:

* coo0marh nepcoHaIbHbIE JaHHbIE PAaOOTHUKA TPEThel CTOpOHE 0€3 MUCbMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOTJIa 3TO HEOOXOANMO B LEIISX
NpeynpeKIeHUs] YTPO3bl KU3HU U 3[I0POBBIO pa0OTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickon denepannu;

* coo0marh NepcoHajbHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKHX IIeNAX O0e3 ero
MMCbMEHHOTO COTJIacusi;

* 3ampamuBaTh UHPOPMAIUIO O COCTOSTHUU 3/10pOBbsl paOOTHUKA JIETCKOrO Caja, 3a
UCKIIIOYEHUEM TE€X CBEACHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUST PAOOTHUKOM TPYAOBON (QYHKIIUU.

5.7. Joctyn K HEpCOHANIbHBIM JAaHHBIM PAOOTHUKOB Pa3pelIaeTcsl TOJIbKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMIAM, [P 3TOM yKa3aHHbIE JULA JOJDKHBI UMETh IIPABO MOJIy4YaTh
TOJILKO T€ TepcoHajbHble aaHHble paboTHuka J[OY, KoTOpble HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (QYHKIUH.

5.8. Bce mepbl KOHPUACHIMATBHOCTH MPU YyUYETe M XPAHEHHH MEPCOHAIBHBIX JaHHBIX
COTPYJHHKA pACIpPOCTPAHSIOTCA Kak Ha OyMakHble, TaK M Ha DJEKTPOHHBIE
(aBTOMATHU3UPOBAHHBIC) HOCUTETU UH(DOPMAIIUH.

5.9. XpaHeHue nepCcoOHAIbHBIX JAHHBIX JOJKHO IPOUCXOAUTH B OPSJIKE, UCKIIIOUAIOIIEM
UX YyTpaTy WIH UX HEIPABOMEPHOE UCIIOJIb30BaHUE.

6. locTyn K mepcoHaILHbIM JaHHBIM padoTHUKOB JJOY

6.1. BHyTpeHHuid  JOCTyH (IOCTyHn  BHYTPH  JOIIKOJBHOTO  00pa3oBaTeIbHOTO
YUPEIKICHHUS ).

6.1.1. IIpaBo mocryma K nepcoHaIbHLIM JaHHBIM padoTHuKa JIOY uMeroT:

6.1.2. IlepeueHp 5HWIl, WMEIONIUX JOCTYH K IEPCOHAJIBHBIM JaHHBIM pPaOOTHHKOB,
ompenenseTcsl  MPUKAa30M  3aBEAYyIONIEr0 M MHUCBMEHHOTO 00s3aTelbCTBA O
HepasTrjalleHUU IEPCOHABHBIX JaHHBIX PAOOTHHKOB.

6.2. Buemnuii nocryi.

6.2.1. K yuciay MaccoBbIX MOTPEOUTENCH NMEPCOHAIBHBIX JAaHHBIX BHE JOIIKOJBHOTO
00pa3oBaTEIHLHOTO YUIPEKICHUS MO>KHO OTHECTH rOCYyJIapCTBCHHBIC u
HEroCyIapCTBEHHBIC (DYHKITMOHATBHBIC CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYN K MHGOPMAIMU TOIBKO B cdepe
CBOEH KOMIIETEHIIUU.

6.2.3. OpraHuzaiiyd, B KOTOpPbIE COTPYIHHUK MOXET OCYIIECTBIATh IEPCUHCICHHS
JIEHEKHBIX CPEJICTB (CTPaxOBbIe KOMIIAHWH, HETOCYJapCTBEHHBIC TEHCUOHHBIC (OHBI,
0JIarOTBOPHUTEIIBHBIC OPTaHU3AINH, KPEAUTHBIC YUPEKIACHUS), MOTYT IMOJTYUYUTh JOCTYIT K
MIePCOHAIBHBIM JIAHHBIM PAOOTHHKA TOJIPKO B CIydae €ro MIChbMEHHOTO pa3pelieHuUs.
6.2.4. Ileperaya nepcoHaIbHBIX JaHHBIX coTpyaHuKa JIOY apyrum opraHu3amusiM:




* CBEACHUS O paboTarolieM COTPYIHHKE WIM YK€ YBOJIECHHOM MOTYT OBITh
NIPEI0CTABJICHBI JPYTOi OpraHU3ally TOJIBKO ¢ TMCBMEHHOTO 3alpoca Ha OJaHKe
OpraHM3allid, C TPUIOKCHHEM KOIHWU HOTAPHAIBLHO 3aBEPCHHOTO 3asBICHHS
paboTHHKA;

* TICpCOHAJbHBIC JAaHHBIC PAOOTHHKA JIETCKOTO Caja MOTYT OBITh MPEIOCTABJICHBI
POJICTBEHHHKAM WM WICHAM €ro CeMbU TOJBKO C TMHCBMEHHOTO pa3pellieHUs
CaMoro COTPYJIHHKA.

* B cilyyac pas3Boja ObIBIIas cCymnpyra (Cympyr) HMMEIOT IMpaBO OOpaTUTHCS B
JIOIITKOJILHOE 00pa30BaTEIbHOE YUPESIKICHHE C MTUCHMEHHBIM 3alIPOCOM O pa3Mepe
3apaboTHOM TUIaThl cOTpyaHUKa Oe3 ero cornacus (YK PD).

7. 3ammTa NepcoHAJbHBIX JaHHBIX padoTHUKOB JJOY
7.1. Tlom yrpo3od WM OMACHOCTBIO YTpaThl NEPCOHAIBHBIX JIAHHBIX MOHUMAETCS
€MHUYHOE WU KOMIUIEKCHOE, peaJIbHOE WJIM MOTECHIMAIBHOE, aKTUBHOE WJIM TACCUBHOE
MPOSIBJICHUE 3JIOYMBIIIJIEHHBIX BO3MOXHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHHKOB
yIpo3bl CO37aBaTh HEOIAroNMpHUsATHBIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIISe
BO3JICHCTBHE Ha 3aIUIIAEMYI0 HHPOPMAITHIO.
7.2. Puck yrpo3ssl Tr00bIM HHPOPMAITMOHHBIM pecypcaM CO3Aal0T CTUXUHHBIC Oe/CTBHS,
AKCTPEMaAJIbHBIC CUTYALIMHU, TEPPOPUCTUUECKUE JECUCTBUS, aBAPUU TEXHUYECKUX CPEJICTB U
JUHUN CBSI3M, JAPYrUe OOBEKTHUBHBIC OOCTOSTEILCTBA, a TAKXKE 3aMHTEPECOBAHHBIEC WU
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH yTPO3bI JIUIIA.
7.3. 3ammTa IepPCOHANBHBIX JAaHHBIX MPECTABIISIET COOOH KECTKO periIiaMeHTHPOBAHHBIN
U JUHAMHYECKHU-TEXHOJIOTHYECKUN  MpOIEeCC, MNPEeaylnpekIaoluidi  HapylleHue
JIOCTYITHOCTH, II€JIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MDHICHIMAIBHOCTH MEPCOHATBHBIX
JAHHBIX U, B KOHEYHOM CYETe, 00CCIICUYMBAIOIINI TOCTATOYHO HAJEKHYIO O€30MaCHOCTh
uHpopManuum B TIpoIlecCe YNPaBICHYECKOW W MPOU3BOJCTBEHHON JEATEILHOCTH
JIOIIIKOJIBHOTO 00Pa30BaTeIbHOTO YUPEHKICHHUS.
7.4. 3anuTa NepCcoOHAIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCITOJIh30BaHMS
WJIM yTpaThl JOJDKHA OBITH 06ecnieueHa 3aBeaytonuM JIOY 3a cuer cpecTB IOMIKOIBLHOTO
00pa3oBaTEILHOTO YUPEKIACHUS B MOPSAIKE, YCTAHOBICHHOM (helepaibHBIMU 3aKOHAMMU.
7.5. "Buympennsan 3auguma’’.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K IEPCOHAIbHBIM
JTAHHBIM SIBJISICTCS, KaK TPaBUJIO, TEPCOHAN, pabOTalomMii ¢ JOKyMEHTaMud M 0Oa3amu
JaHHBIX. PermaMmeHTtamusi JocTyma mepcoHanda K KOH(PHUISCHIUAIBHBIM CBEIACHUSM,
JOKyMEHTaM ® 0a3aM JIaHHBIX BXOJWT B YHCJIO OCHOBHBIX HaIpaBJICHUU
OpraHU3aIlMOHHON 3amUThl HMHpOpMAMK U TMpeJHA3HAYCHA IS pPa3rPaHHYCHHS
MMOJTHOMOYHH MEXTY aIMUHUCTpaLUE u crenyaaucTaMu JIOIIKOJIBHOT'O
00pa30BaTEIHLHOTO YUPEKICHUS.
7.5.2. lnsg obecriedeHust BHYTPEHHEN 3aIllUThI IEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOY
HEO0XO0IMMO COOJIOAATH P MED:
* OrpaHWYCHHE M pErjaMeHTalus CcocTaBa pabOTHUKOB, (PYHKIIMOHATIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMAIBHBIX 3HAHUI;
* cTporoe wu30upaTenbHOE W OOOCHOBAaHHOE paclpeieicHue JTOKYMEHTOB |
nHpopManuu Mexay pabOTHUKAMHU JETCKOTO Cajia;
* palnMoHAJbHOE pa3MelleHHe paboyux MecT pabdOTHHKOB, IPH KOTOPOM
HCKITFOYAJIOCh ObI 0ECKOHTPOJIBLHOE UCIIOJIH30BAHKE 3alTUIIIAeMON HHGOPMAITUH;
* 3HaHWE PaOOTHHUKOM JOIIKOJIHHOTO 00Pa30BaTEIBLHOIO yUpEXKIACHUS TpeOOBaHMI
HOPMaTUBHO-METOAMYECKUX IOKYMEHTOB I10 3allUTe HHPOPMAIIMU U COXPaHCHUH




TalHbI;

* HalIWyMe HEOOXOJMMBIX  YCJIOBHH B  TOMENIEHWH i pabOThl €
KOH(pUACHIIMATBLHBIMU JOKYMEHTAMHU U 0a3aMu JTaHHBIX;

* ONpeACNICHUE W perlaMEeHTAIlMs COCTaBa PaOOTHHKOB, UMEIOIIUX IPaBO JOCTyIMa
(BX0/1a) B TOMEIIEHNE, B KOTOPOM HaXOJUTCS BBIUMCIUTEIbHAS TEXHUKA,;

* Opra"m3anus NopsaKa YHUUTOXEHUs HH(popMauy,

* CBOCBPEMEHHOE BBISBJICHHWE HAPYIICHHS TPEOOBAHMM pa3pelIUTEIbHON CHUCTEMBI
JIOCTyTa paOOTHUKAMM;

* JIMYHBIC JeJIa MOTYT BBIJABaThCS JACIONMPOU3BOIUTENIO (CEKpPETapi0) TOJIBKO
3aBenyromuM JIOY 1 B UCKITIOUUTENIBHBIX CIy4Yasix, 10 MUCbMEHHOMY pa3pelIeHUI0
3aBEIIYIONIETO JETCKUM CaJoM, - PYKOBOJMTEIIO CTPYKTYPHOI'O MOIpa3/IeiICHUs
(HanmpuMep, MpHY MOATOTOBKE MaTEPHAJIOB JIJIsl aTTECTAllUA PAaOOTHHUKA).

7.5.3. 3amuTa nepCoOHAIbHBIX IAHHBIX COTPYHUKA HA SJIEKTPOHHBIX HOCUTEISX.

Bce manku, copepikaiiye nepcoHaabHbIC TaHHBIC COTPYIHUKA, TOHKHBI ObIThH 3alIAIIEHbI
mapoJjieM, KOTOPBIM COOOIMAaeTCss PYKOBOJMTEIIO CIIYXKOBI YIIPaBICHUS TMEPCOHATIOM M
PYKOBOJIUTENIO CITy>KObI HH(OOPMAIIMOHHBIX TEXHOJIOTHH.

7.6. "Brewnan zaumuma'’

7.6.1. Tlom TIOCTOPOHHHUM JIMIIOM TIOHUMAaeTcs JIr0Ooe JHI0, HE HMEoIIee
HEIOCPEJACTBEHHOT0 OTHOIIEHUS K nesarenbHocT JIOY, moceTuTenu, pabOTHUKHU IPYTHUX
OpraHu3alMOHHBIX CTPYKTYp. IlocTOpoHHME nHIIa HE JOKHBI 3HATh pacHpeieeHUue
GbyHKIMH, pabodme MpOIECChl, TEXHOJOTHIO COCTaBJICHHUS, O(QOpMIICHUS, BEACHHUS M
XpaHEHUs] JOKYMEHTOB, JIMYHBIX JIel U pabo4YMX MaTepHAIOB Yy JEIONPOU3BOIUTENS
(cexpetaps).

7.6.2. JIns obecnieyeHrsl BHEIIHENW 3aIMTHI [IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB JIOY
HEO0XO0IMMO COOJIIOAATH P MED:

* TOPSAOK MpUeMa, yueTa U KOHTPOJIS JeATeIbHOCTH TOCETUTENEH;

* TOpSAOK OXpaHbl TEPPUTOPUHM, 3AAHUW U  TOMELICHUH  JOIIKOJIBLHOIO
00pa3oBaTEIHLHOTO YUPEXKACHUS;

* TpeboBaHHUA K 3alKMTe HH(POPMALIMK MPU UHTEPBHIOUPOBAHUH U COOECEOBAHUSX.

7.7. Bce numa, cBsA3aHHBIE C TOJTy4YeHHEM, OOpaOOTKOW W 3alUTON TEPCOHAIBHBIX
JIAHHBIX, 0053aHbI MOMUCATh 00513aTEIbCTBO O HEpasryIalllecHUH TIEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB JIOIIKOJIFHOTO 00Pa30BaTEIIBHOTO YUPEHKICHHS.
7.8. KpoMe Mep 3aluThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, 3aBeyONINN TOMTKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a
TaK)K€ COTPYJHHMKH MOTYT BbIpaOaThIBaTh COBMECTHBIC MEPBI 3aIUThI MEPCOHATHHBIX
JTAHHBIX paOOTHUKOB.

8. IIpaBa u o0si3anHOCTH padoTHUKOB JLOY mo 3ammTe UX MEPCOHATBHBIX TaHHBIX
8.1. 3akperuieHue mpaB pabOTHUKA, PETJIAMEHTUPYIOLIMX 3aIIUTy €ro MepCOHAIbHBIX
JAHHBIX, 00ECIIEYNBACT COXPAHHOCTH MOJHOW U TOYHON MHPOPMAIIUU O HEM.

8.2. PaboTHUKM JOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACHUCKy C JOKYMEHTaMH
JOLIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHHUS, YCTAaHABIUBAIOLUIUMHU MOPSIIOK 00paboTKH
NEPCOHATBHBIX JaHHBIX PaOOTHUKOB, a TakKe 00 MX MpaBax U OOS3aHHOCTAX B ITOMH
obnactu.

8.3. PaGOTHUK JOIIKOIBHOTO 00pa30BaTEIBHOTO YUPEXKICHUS 0053yeTCs MPEIOCTABISTh
nepcoHaabHbIe JaHHBIE, COOTBETCTBYIOLIUE IEUCTBUTEILHOCTH.

8.4. PaOOTHUK MMEET MPaBo:




* Ha TOJHYI HH(POPMAIMIO O CBOUX IMEPCOHAIBHBIX JaHHBIX M 00pabOTKE ATHUX
JIAaHHBIX

* cBOOOJHOTO OECIJIATHOTO JOCTyHa K CBOMM TIEPCOHAJIbHBIM JaHHBIM, BKIIFOYAs
MpaBO Ha MOJyYCHUE KOMHI JI000H 3amucH, coaepKalle mepcoHaIbHbIC TaHHBIC
paboTHUKA, 32 HMCKIIOUEHHEM CIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATEIIHCTBOM
Poccuiickoit @enepanuu;

* Ha ONpENEJICHUE CBOUX IMPEICTAaBUTENICH I 3alllUThl CBOUX MEPCOHAIBHBIX
JIAaHHBIX

* JIOCTyNa K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C ITOMOUIBIO
MEUIIMHCKOTO CITeIUAJINCTA 10 CBOEMY BHIOODY;

* TpeboBaTh MCKJIIOUNTH WJIM UCIPABUTh HEBEPHBIC WM HEMOJHBIC MEPCOHATLHBIC
JIaHHBIE, a TAK)KEe JaHHBIC, 00paboTaHHBIC C HAPYIIICHHEM TPeOOBaHMIA;

 mnpu orkaze 3aseayromero JOY UCKIIOYUTH WM HUCHIPABUTH MEPCOHAIbHBIE
JlaHHbIE paOOTHUKA UMEET MPaBO 3asABUTh B MUCBMEHHOU (hopMe 3aBEeAyIOIIEMY O
CBOEM HECOTJIACHH C COOTBETCTBYIOITUM 0OOCHOBAaHHEM TAaKOT'O HECOTJIACHS;

* MepCOHAJbHBIC JIaHHBIC OIICHOYHOI'O XapakTepa pabOTHUK JIETCKOTO caja UMEeT
MIPaBo JOIMOJIHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh M3BEIICHUS 3aBEAYIOIIMM JETCKHUM CaJOM BCEX JIMIl, KOTOPHIM paHee
OBLTH COOOIIEHbI HEBEPHBIE WJIM HEIOJIHBIC MEepPCOHAIBHBIC JaHHBIC PAOOTHHKA,
000 BceX MPOM3BEICHHBIX B HUX MCKIIOUCHUSIX, UCIIPABICHUSX WU JOMOTHEHUSX;

e oOXxanoBaTh B CyJe JIIOOble HENMpPaBOMEPHBIC JACHUCTBUNM WM Oe3aeHCTBHS
3aBEYIOIIETO JOMIKOJIBHBIM 00pa30BaTeIbHBIM yYUPEKISHUEM IMPU 00paboTKe H
3alIUTE €ro NePCOHAIbHbBIX JAHHbIX.

8.5. B mengx obOecrneueHusi JOCTOBEPHOCTH IEPCOHANBHBIX AAaHHBIX paboTHuku JIOY
00sI3aHbI:

* npu ohopMIICHUH Ha pabOTy MPEICTABISITh JOCTOBEPHBIE CBEJICHUS B TOPSJIKE U
00bEMe, TIPeayCMOTPEHHOM HacTosmuM I[looxxeHneM W 3aKOHOJATebCTBOM
Poccuiickoit @enepanuu;

* B CiIydyae H3MEHEHHsS CBOMX TIEPCOHANBHBIX JaHHBIX, C€OOOMIaTh 00 JTOM
3aBENIYIOIIEMY JETCKUM CaJioM B TeueHue 10 qHei.

8.6. PaboTHuku craBsaT 3aBemytomero JIOY B mM3BeCTHOCTh 00 M3MEHEHHH (hamMuimnw,
MMEHH, OTYECTBA, J1aThl POXKACHHUS, UTO IMOJYyYaeT OTPAXKEHUE B TPYJOBOW KHUKKE Ha
OCHOBAHHWH MPEACTABICHHBIX JTOKYMEHTOB. [Ipy HEOOX0AMMOCTH U3MEHSIOTCS JaHHBIE 00
obOpa3zoBaHuH, TPodeccuu, CeUaTbHOCTH, TPUCBOSHWH HOBOT'O paspsiia U mp.

8.7. B 1iensx 3anuThl YaCTHOM KU3HH, TUIHOU U CEMEHHOM TaiiHbI paOOTHUKH HE JOJIKHBI
OTKa3bIBaThCA OT CBOEro MpaBa Ha 0OpabOTKYy MEPCOHANBHBIX JAaHHBIX TOJBKO C HX
coryiacusi, MOCKOJIbKY 3TO MOJKET IOBJIEYb MNPUYMHEHHE MOPAIBHOTO, MAaTEPUAIBHOTO
BpeJa.

9. OTBeTCTBEHHOCTHL 3a pasrjameHue KOHQUIeHUHAJIbLHOH WH(OpPMaIHH,
CBSI3AHHOM C MEePCOHATbHBIMY IaHHBIMH

9.1. Ilepconanvrnas omeemcmeenHOCMs - OHO U3 TJIABHBIX TPeOOBAaHUMN K OpraHHU3aI[UU
(GYHKIIMOHMPOBAHUS CHCTEMbl 3alllUThl MEPCOHAIbHOM MHPOpMauu U 00s3aTeNIbHOE
ycioBue obecriedeHus: 3pHEeKTUBHOCTU ITOM CUCTEMBI.

9.2. 3amura npaB pabOTHUKA, YCTAHOBJIEHHBIX 3aKOHOAATENHCTBOM P® U HacTOSAIIUM
[lonoxxeHneMm, OCYIIECTBISIETCA CYAOM B LEIAX IPECEYEHUS HENPaBOMEPHOTO
MCIIOJIb30BAHMSI TIEPCOHANBHBIX JTAHHBIX pa0OTHHUKA, BOCCTAHOBIICHUS! HAPYIIEHHBIX MTPaB
¥ BO3MEUIEHUS IPUYUHEHHOTO0 yliep0a, B TOM YUCJIe MOPAJIbHOTO Bpea.



9.3. Kaxaplii COTpYJIHUK JOIIKOJBHOTO 00pa30BaTEIBLHOTO YUPESKACHUS, MMOTyYarOIHi
JUIs pabOThl KOH(DHUACHIIMATBHBIM JOKYMEHT, HECET CIMHOJIUYHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTb HOCUTENS U KOHPHUACHIIMATLHOCTh HH(OpMALIUH.

9.4. Jluna, BUHOBHBIC B HApyIICHUH HOPM, PETYIHPYIOIIHMX IOJy4YeHHE, 00pabOTKy M
3alIUTy MePCOHANIBHBIX JIAaHHBIX paboOTHHKA, HECYT JUCIUIIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXJAHCKO-IIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ (hesiepaibHbIMU 3aKoHaMU Poccutickoit deneparuu.

9.5. 3a HeuclmojgHEHHWE WM HEHAJJICKAIIEee HCIOIHEHHWE PAaOOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HET0 00513aHHOCTEH 110 COOJIIOICHUIO YCTAHOBIICHHOTO MOPSAKa pabOoThI
CO CBEJCHHUSAMH KOH(UICHIIMAIBHOTO Xapakrepa 3aBeayromnui JIOY BrpaBe NpUMEHSTh
npeaycMoTpeHHbie Tpy1I0BbIM KOJEKCOM AUCHUIUIMHAPHBIE B3bICKAHUS.

9.6. JlokHOCTHBIE JIMIIa, B OOS3aHHOCTh KOTOPBIX BXOIUT BEACHUE TMEPCOHAIBHBIX
JAHHBIX COTPYJHHKA, 00s3aHbI O0ECIEUUTh KaXkKJIOMY BO3MOXKHOCTb O3HAKOMJICHHUS C
JIOKYMEHTaMM M MarepuajgaMy, HENOCPEJICTBEHHO 3aTparuBalolIMMU €ro IpaBa H
CBOOOJBI, €CIIM HMHOE HE TMPEIyCMOTPEHO 3akoHOM. HempaBoMepHBIH OTKa3 B
MPEAOCTaBICHUH COOpPAaHHBIX B  YCTAaHOBJICHHOM TOPSAJKE JOKYMEHTOB, JIHOO
HECBOECBPEMEHHOE TIPEJOCTABIICHHE TaKWX JOKYMEHTOB WM HWHOW HWH(popMamuu B
ciydasx, MpeayCMOTPEHHBIX 3aKOHOM, JHUOO MPEIOCTaBICHUE HEMOJIHOW WM 3aBEJIOMO
JI0’)KHOW MH(OPMAIIMH - BJICYET HAJIOKEHHE Ha JOJDKHOCTHBIX JIUIl aJIMUHUCTPATHBHOTO
mTpada B pasmepe, ompenensieMoM  Koaekcom 00  aAMUHUCTPATUBHBIX
MpaBOHAPYIICHUSX.

9.7. B coorBerctBUU C ['paXkJaHCKUM KOJIEKCOM JIMIIA, HE3aKOHHBIMM METOJaMH
MOJIYYUBIIIME WH(POPMAIIMIO, COCTABIISIONIYIO CIyKEOHYIO TaifHY, 00s13aHBI BO3MECTHTh
MPUYMHEHHBIC YOBITKH, TPUYEM TaKasl k€ 00sS3aHHOCTh BO3JIaracTcsl U Ha paOOTHUKOB.
9.8. YronoBHas OTBETCTBEHHOCTh 3a HapyIIEHUE HEMPUKOCHOBEHHOCTH YACTHOM KWU3HU
(B TOM 4mCIIe HE3aKOHHOE COOMpPaHUE WM PacTIPOCTPAaHEHNUE CBEACHUIN O YaCTHOW KU3HU
JUIA, COCTABJIAIONICTO €ro JIMYHYI0 WM CeMelHylo TaliHy, 0e3 ero corjacus),
HEMPAaBOMEPHBI JOCTYIl K OXPaHSIEMOW 3aKOHOM KOMIIBIOTEPHOW WHGOpMAIUH,
HEMPaBOMEPHBI OTKa3 B TPEIOCTAaBICHUH COOPAaHHBIX B YCTAHOBJIEHHOM TIOPSJIKE
JIOKYMEHTOB M CBEJICHHM (€CM 3TH JESHUS TPUYMHWIM BpeJ MpaBaM U 3aKOHHBIM
HHTEpecaM TpaxaaH), COBEPIICHHBIC JIUIIOM C HMCIOJIB30BAHHEM CBOETO CIIY)KEOHOTO
MOJIOXKEHUS Haka3bIBaeTcs ImTpadom, OO JTUIIEHWEM TpaBa 3aHUMATh OMpe/IeTIeHHbIE
JOJDKHOCTH WJIM  3aHUMAaThCS  ONPEACNICHHOW JIeSITeNhbHOCThIO, JIMOO apecTtoM B
cootBetrcTBUM ¢ YK Poccuiickoit @enepaiumu.

9.9. HenmpaBOMEpPHOCTH JIESITEILHOCTA OPraHOB TOCYIapCTBEHHOW BJIACTU M OpraHU3aIui
mo cOOpy W HCIOJIb30BAHUIO TEPCOHATBHBIX JaHHBIX MOXET OBITh YCTAaHOBJICHA B
Cy1IeOHOM TOpPSIKE.

10. 3ak109HuTENbHBIE MMOJIOKEHUS

10.1. Hacrosimee IlonoxxeHue sBAsieTCsl JIOKaJIbHBIM HOpMaTtuBHbBIM akTtoM IOV,
npuHuMaetcss Ha OOmieM coOpaHuu paOOTHUKOB, coryiacoBbiBaeTcs ¢ IIpodcoro3HbiM
KOMHTETOM W YTBepkaaercs (MO0 BBOJAUTCSA B JICHCTBHE) MPUKA30M 3aBEAYIOIICTO
JIOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEIKICHUCM.

10.2. Bce wu3meHeHuMss W JIONOJIHEHHUSI, BHOCHMBIE B Hacrtosmniee Ilonokenwue,
obopMIIIFOTCSI B~ TMCBMEHHOM  ¢opMe B COOTBETCTBHM  JCHCTBYIOIIUM
3aKkOoHOAATeIbCTBOM Poccuiickoit Denepanuu.

10.3. Tlosio’)keHre MPUHUMAETCSI Ha HEOIPEICICHHBIN CpoK. MI3MeHeHus: U JOMOJHEHUs K



[lonoxkeHHuo NOpUHUMAIOTCS B mopsake, npeaycmorpeHHoMm 11.10.1. Hacrtosmero
ITonoxxeHus.

10.4. ITocne npunstus [lonoxenus (UM U3MEHEHUN U TOTIOJIHEHUH OTJICTBHBIX ITYHKTOB
Y pa3JIejIoB) B HOBOM peaKIIMy MPEAbIAYIAs peJaKIis aBTOMATUYECKH YTPAUUBAET CUITY.
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